SICPA

Excel (EDI) Filing

22 Steps

Created by Creation Date Last Updated
Shayon Zadeh May 3, 2022 September 19, 2022

SICPA 10of 16



Login Page

Enter username and password and click login.

° Louisiana MSA Compliance System

Account Login

&  shayon fler@uatfiler com

Account Page

You will see the wholesaler account(s) associated to your user profile. If you have 1 it will
be selected by default, if you have more than 1you will need to click the account you wish
to file for.

Loulslana & shayon Filer Ma @ Logout@

MSA Compliance System PLT—— .

Accounts

SZ Importer

= [ Active J
SZ Manufacturer
fofact [ Active }
SZ SEA
SZ Wholesaler
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Excel Uploads
Click on the forms tab.

Loulsiana & ShayonFiler M @ Logourts

MSA Compliance System P r— Documents B

Accounts

Q  Type losearch Active = SZ Wholesaler [ Active |

and ORGANIZATION TYPE

Brenham Wh le Grocery Co., Inc

SZ Importer Forms = | Profile Filers  Address

SZ Manufacturer

[ Active ]
LTER BY All- SORTBY: ast A Y.
SZ SEA
i [ ictive »{vnolem!eri.lmg‘ T
esaler Filing v B
<D )

AR 2021

Perina o IRGIL I Add New Document B

5 Records Found Wholesaler Filin
JAN 2021 - Origi

Click on Excel Uploads

Loulsiana & ShayonFiler M @ Logoutts

MSA Compliance System P r— Documents B

Accounts

Q  Type losearch Active = SZ Wholesaler [ Active ]

ORGANIZATION TYPE

Brenham Wholesale Grocery Co., Inc

$Z Importer forms = | Profle  Contacts  Filers  Address
porte L ctve ]
Add Fi
SZ Manufacturer
anutact <D
ILTER BY: SORT BY: ast W Ex 1
87 SEA
L [ Active J Pending Review RN
Wholesaler Filing ol
L Active | JAN 2022 - €

Wholesaler Filing
JAN 2021 - Crigi
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Click on New Upload

N & Shayon Filer 2 @ Logons
MSA Compllance System @ it board Documents B

Accounts
Q  Typelos Active = SZ Wholesaler D
' Char d ORGANZATION TYP! Wholesales
Brenham Wholesale Grocery Co., Inc J (231) 4241182
a
SZ Importer forms~  Profle  Confacts  Filers  Address
— =
$Z Manufacturer
fact [ Active ]
LTER © Last d [+
7 SEA
ity A @ MAR 2021 [
T | Compiete |
i (Gorsies B
D AAG_DOR
FEB 2022 Last Modifi
ot i 2t Mg  Compiste Y]
FEB 2022 u
A_DOR_50 xisx | Compiete |
.8 5 Rscords Found JaN 2020 Lasthlodifod. 111122021 [ Compicte I
A_DOR_5 xlsx
LARG_5611_5613_V2.4is

Click the Calendar to Select a Period

You can also manually enter in the date by clicking where it says select and typing the date
in the following format MM-YYYY.

.Quisiana
“ MSA Compllance Systam 1 Dashboard |- TRREaR T Documents |

Accounts
Q| Type arch Active 87 Wholesaler ["Active |
e Cf ORGANIZATIONTYPE  Wholesaler
Brenham Wholesale Grocery Co., Inc g0
= o
SZ Importer Forms=  Profle  Conlacls  Filers  Address
i D
ADD EXCEL UPLOADS
52 Manutacturer
Manufact D ERIOD
e Filing | |
SZ SEA v
Sales Entity Afiliate [ Active ] LA DOR EXCEL FILE
BRC
P active 11/5613 Excel Fi
ance

L 5 Records Found
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Click a Month

You can click on the arrows or the year (2022 in picture) to navigate to another year.

SICPA

SZ Wholesaler < 2022 P active )

v Charles Zand Jan Feb Mar saler
J (231) 4241182

= czand@test.com
Apr May

O

Forms ~ Profile Contacts

ADD EXCEL UPLOADS

FILING PERIOD *

Select the Filing Period
MY

LA DOR EXCEL FILE

NO FILE CHOSEN BROWSE

5611/5613 Excel File

No File Chosen Browse

If you are uploading inventory or exporter information, please load here othenwise please attach your pdf to your wholesaler packet after it is created

Cancel
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Select a Period, Click Browse and Select a File

The LA DOR file is the same file you have been previously using, however the 5611/5613 file
is new. This file will be used to upload PM/NPM Exporter Product in Inventory and PM/NPM
Product in Inventory, the template for both files is provided on the training resources
website. You can upload both files or only 1if the other is not needed.

§ ®
Loulsiana & shayonFiler % @ Logout®
MSA Compliance System P = oo - —
Accounts
Q  Type io searc Active = 8Z Wholesaler [ Active |
W Charles Zand ORGANZATIONTYPE  Whalesaler
Brenham Wholesale Gracery Co., Inc J (231) 424.1162
; [ci b0
SZ Importer oms-  Profle  Gontacts  Filers  Address
SZ Manufacturer
tarufacturer [ acive ) FILING PERIOL
57 SEA !
s ity A oD LA DOR EXCEL FILE
LA_DOR_S0XL5X BROWSE
Pacive 561115613 Ex
vy Bro
e -
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Click on Upload

Once 1 or both files have been added click upload. You can only upload for a period that
has no filing or is in complete status. If there is already a filing in complete status you will
create an amendment for that return period.

T & shayonFiler My @ LogoutGh
MSA Compliance System Coshbord IR Documents B

Accounts

Q  Typetos acive=  SZ Wholesaler [ Active ]

wr Charles Zand ORGANIZATIONTYPE  Wholesa
Brenham Wholesale Gracery Co., Inc J (231) 424182
Wholesa D =
SZ Imparter oms = Profile Contacts Filers. Address
o <D
SZ Manufacturer
Manufach [acive § FILING PERIOD *
SZ SEA .
L D LADOR EXCEL FILE
1 LA_DOR_SUXLSX. BROWSE
[ Actee } .
LAAG_5611_5613_Newcaisx

Click on Period when Upload Complete

The file (EDI) upload will initially be in pending status. The status will change from pending
-> in process -> complete.

T & Shayon Filer 2 Q Logous
MSA Compliance System @Dshbord TR Documents B

Accounts

Q| Typet Active = SZ Wholesaler m

W Charles Zan ORGANIZATION TYF Wholesal
J (231) 424182
{ Active ] .
i Prof U Address
e New Upload
Larst M d4 = (54
o : [ Compiete I}
x

MAR 2021 Last Modified:  03/23/2022 [
LA_DOR, xlsx 611/5613 Excel File.  Not Applicable m
FEB 2022 Last Modified: 0371472022 B
AAG_DOR_TEST xisx 5611/5613 Excel File  Not Applicable m

FEB 2022 Last Modified. 031412022 B

Fecordousd FEB 2022 Last Modified.  03/14/2022
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File Error

If there is an issue with your file it will show a status of error.

Click on View Details

FILTER BY: Active = SORT BY: Last Modified 1~ = Refresh
JAN 2021 Last Modified:  09/12/2022 m B # x
LAAG_5611_5613_V2 Error xisx
5611 5613 Example.xlsx
APR 2022 Last Modified:  09/12/2022 B
DOR_Test_Session xlsx
5611 5613 Example xisx
MAR 2022 Last Modified:  09/12/2022 B ® x
DOR_Test_Session xlsx =
FEB 2022 Last Modified:  09/12/2022 m B x
DOR_Test_Session xlsx
LAAG_5611_! ,_New_Error.xlsx
JAN 2022 Last Modified:  09/12/2022 B x
LA_DOR ErrorxlIsx m
LAAG_5611_5613_V2 Error.xlsx
5 Records Found
9-2022 5 V2.1.0

Click view details to see what errors there are. You can click the X to remove the file, you
must remove the error file before you are able to reupload for that return period.

SICPA

Forms = Profile Contacts

EXCEL UPLOADS

FILTER BY: Active =

JAN 2021

LAAG_5611_5613_V2 Error.xlsx

5611 5613 Example.xIsx

APR 2022
DOR_Test_Session.xlsx
5611 5613 Example xIsx

MAR 2022
DOR_Test_Session.xIsx

FEB 2022
DOR_Test_Session xIsx

Filers

LAAG_5611_5613_New_Error xIsx

JAN 2022
LA_DOR Error.xlsx

LAAG_5611_5613_V2 Error.xlsx

Address

SORT BY: Last Modified » ~

Last Modified

Last Modified

Last Modified

Last Modified

Last Modified

09/12/2022

09/12/2022

09/12/2022

09/12/2022

09/12/2022

5 Records Found

New Upload

& Refresh

) 8 = x
[ Compiete I

CD e = x

(Eror IR

View Details

e JEIE

8 of 16



Click on Error

Once you have correct the file you can click the pencil (edit) button next to the file name

to replace the file. Click error to view the errors associated to the uploaded files.

Demo Test Wholesaler
v Tom Tester
o (123)124-1412
= Tom.Tester@testing.com
Forms = Profile Contacts

VIEW EXCEL UPLOADS

FILING PERIOD

LA DOR EXCEL FILE

5611/5613 EXCEL FILE

LAST MODIFIED

SICPA

ORGANIZATION TYPE

Filers Address

JAN 2022
LA _DOR Errorxisx =

LAAG_5611_5613_V2 Error.xlsx

09/12/2022

Wholesaler

=z

Cancel

Error
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Click on Error

You can click view errors to see the errors within the website or download errors to see
them in excel format.

Demo Test Wholesaler [ Active ]
v Tom Tester ORGANIZATION TYPE  Wholesaler
o (123)124-1412
= Tom.Tester@testing.com
Forms ~ Profile Contacts Filers Address

VIEW EXCEL UPLOADS

FILING PERIOD JAN 2022

LADOR EXCEL FILE LA_DOR Error.xisx = View Errors
SEIUSEIZEXCELFILE | AAG 5611 5613 V2 Erforxlsx @2 Download Errors
LASTMODIFIED  09/12/2022 Cancel
Click on View Errors
Demo Test Wholesaler <D
v Tom Tester ORGANIZATIONTYPE  Wholesaler

o (123)124-1412
= Tom.Tester@testing.com

Forms = Profile Contacts Filers Address

VIEW EXCEL UPLOADS

FILING PERIOD  JAN 2022

LADOREXCELFILE | o DOR Errorxlsx =z

5611/5613 EXCEL FILE LAAG 5611 5613 V2 Errorxisx = Download Errors

LAST MODIFIED  09/12/2022 Cancel

DR 10 of 16



Invalid File

If the file is invalid (meaning the system cannot read it due to a critical issue with the file
uploaded) you will see an invalid file error. This can be due to using an outdated template
or not using the template at all. Procure a fresh copy of the template from the LA DOR and

copy paste your data into the template, then try uploading that file.

Demo Test Wholesaler

v Tom Tester
o (123)124-1412
Tom.Tester@testing.com

Forms ~ Profile Contacts

VIEW EXCEL UPLOAD ERRORS

ORGANIZATION TYPE Wholesaler

Filers Address

Back to Details

Back to Excel Uploads List

Search File Name or Error

File Name

LAAG_5611_5613_V2 Error xlsx

LA_DOR Error.xlsx

Error Sheet

Invalid File. Inventory - header columns

Invalid File. Column headers not located in row
4. Please go to your LDR Excel file and ensure
that column headers appear in row 4

2 Records Found

Row Id

SICPA
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Click on Back to Excel Uploads List

You can click back to excel upload list to go to the list view of all uploads or back to details
to go back to the details of this specific file upload.

Demo Test Wholesaler [ Active ]

v Tom Tester ORGANIZATION TYPE Wholesaler
o (123)124-1412
= Tom.Tester@testing.com

Forms ~ Profile Contacts Filers Address

VIEW EXCEL UPLOAD ERRORS Back to Details [ Back to Excel Uploads List ]

Search File Name or Error Q T

File Name Error Sheet Row Id
LAAG_5611_5613_V2 Error.xlsx Invalid File. Inventory - header columns

LA_DOR Error.xisx Invalid File. Column headers not located in row

4 Please go to your LDR Excel file and ensure
that column headers appear in row 4

2 Records Found
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File Error

If the file is valid (able to be read into the system) you still may have errors within the data
in the file. If this occurs, you will be shown the file name, the type of error, what sheet and
row on the excel it is located on. You will need to correct the errors within the excel file,
save and then reupload file.

SICPA

VIEW EXCEL UPLOAD ERRORS

Back to Details

Back to Excel Uploads List

Search File Name or Error

File Name

LAAG_5611_5613_New_Error xlsx

LAAG_5611_5613_New_Error xlsx

LAAG_5611_5613_New_Error.xlsx

LAAG_5611_5613_New_Error.xisx

LAAG_5611_5613_New_Error.xlsx

LAAG_5611_5613_New_Error.xisx

LAAG_5611_5613_New_Error xlsx

LAAG 5611_5613_ New_Error.xlsx

LAAG_5611_5613_New_Error xisx

LAAG_5611_5613_New_Errorxlsx

Error

Vendor City is required

Adjustment or Ending Inventory is required
Adjustment or Ending Inventory is required
Adjustment or Ending Inventory is required
Adjustment or Ending Inventory is required
Adjustment Type is required

Vendor Name is required

Vendor Name is required

Vendor City is required

Vendor State is required

Sheet

Exporter

Inventory

Inventory

Inventory

Inventory

Inventory

Inventory

Inventory

Inventory

Inventory

Row Id

22

27
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File Error

The excel view of the list of errors.

-

A A | B | € | P |
1 |File Name | Error Sheet Row Id
2 |LAAG_5611 5613 New_Error.xlsx Vendor City is required Exporter 12
3 |LAAG_5611_5613_New_Error.xlsx Adjustment or Ending Inventory is required Inventory 5
4 |LAAG_5611 5613_New_Error.xlsx Adjustment or Ending Inventory is required Inventory 12
5 LAAG_5611 5613 New_Error.xlsx Adjustment or Ending Inventory is required Inventory 23
6 |[LAAG_5611 5613_New_Error.xlsx Adjustment or Ending Inventory is required Inventory 26
7 LAAG_5611 5613_New_Error.xlsx Adjustment Type is required Inventory

8 |LAAG_5611_5613_New_Error.xlsx Vendor Name is required Inventory

9 |LAAG_5611_5613_New_Error.xlsx Vendor Name is required Inventory 22
10 LAAG_5611_5613_New_Error.xlsx Vendor City is required Inventory 7
1 1__ LAAG_5611 5613 MNew_Error.xlsx Vendor State is required Inventory 27
12 LAAG_5611_5613_New_Error.xlsx Manufacturer Name is required Inventory 14
13 |LAAG_5611_5613_New_Error.xlsx Manufacturer City is required Inventory 25
14 |LAAG_5611_5613_New_Error.xlsx Product Country of Origin is required Inventory 21
15 |LAAG_5611 5613 New_Error.xlsx Number of Sticks and Ounces of Roll Your Own are entered together  Inventory 7
16 LAAG_5611 5613 New_Error.xlsx Number of Sticks and Ounces of Roll Your Own are entered together  Inventory 24
17 LAAG_5611 5613 New_Error.xlsx Adjustment Type is invalid Exporter 6
18 LAAG_5611 5613 _New Error.xlsx Adjustment Type is invalid Inventory 25

Completed Upload

If there are no errors the file will process and go into complete status.

SICPA

Forms ~ Profile Contacts Filers Address
EXCEL UPLOADS New Upload
FILTER BY: Active = SORT BY: Last Modified » ~ & Refresh
JAN 2021 Last Modified:  09/12/2022 m B & x
LAAG_5611_5613_V2 Error.xlsx
5611 5613 Example. xIsx
APR 2022 Last Modified:  09/12/2022 B
DOR_Test_Session xIsx m
5611 5613 Example xIsx
MAR 2022 Last Modified:  09/12/2022 m B & x
DOR_Test_Session xlsx
FEB 2022 Last Modified:  09/12/2022 B x
DOR_Test_Session xlsx =
LAAG_5611_5613_New_Error xlsx
JAN 2022 Last Modified:  09/12/2022 m E x

LA_DOR Errorxlsx
LAAG_5611_5613_V2 Error.xlsx

5 Records Found
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Click on the Return Period

Click the blue return period to go to that filing.

Demo Test Wholesaler

W Tom Tester
o (123) 124-1412
= Tom. Tester@testing.com

Forms ~ Profile Contacts
EXCEL UPLOADS

FILTER BY: Active ¥

JAN 2021

LAAG_5611_5613_V2 Error.xlsx
5611 5613 Example xIsx
View Filing Details

APR 2022
Session.xlsx

5611 5613 Example xlsx

MAR 2022
DOR_Test_Session.xIsx

FEB 2022
DOR_Test_Session.xIsx
LAAG_5611_5613_New_Error.xIsx

JAN 2022
LA_DOR Errorxlsx
LAAG_5611_5613_V2 Errorxisx

Filing Page

Filers

ORGANIZATION TYPE

Address

SORT BY:

Last Modified:

Last Modified:

Last Modified:

Last Modified

Last Modified

Last Modified 1~

09/12/2022

09/12/2022

09/12/2022

09/12/2022

09/12/2022

Wholesaler

New Upload

& Refresh

CH & = x

ez x

[ Error I JES

e B

Please see the web filing training pdf and/or video on how to complete and submit your

web filing.

Demo Test Wholesaler (G0

R-5602 NPM LOUISIANA SALES

R-5602 NPM
enes @ /@
R-5603 PM
Enties 23/ D)
R5612
Action  Product Brand Name  Stamp Affixed
Entries [
£a The ves
Re
Time Yes
R-5604-B(P)
Enties (3 / (D) 22 Rillo Wrap ves
R5611
e 010 22 Cones ves
R-5613 e
Enies [/ 0

SICPA

Number of Sticks of Cigarettes

167,980

130,000

5 Record Found

Ounces of Roll-Your-Own

Mark Schedule As... ~

Cig Stick Count Total: 297 980

Dollar Amount of Roll-Your-Own

£0.00

$0.00

5393.30

53720

$904.50

APR 2022 - Onginal (1)~ v B

+A0d Schedule Detall

RYO Ounces Total: 139.66

Vendor Purchased Form

Name  City
K146 Enid
KT&G Enid
National Tob Louisville:
National Tob  Loulswille
National Tob Loutsville

State

Oxlahoma

Oxlahoma

Hentueky

Kentucky

Kenlucky

Show

Manufacturer or First It

Name

KT&G

KT&G

Mational Teb

Mational Tob

Mational Teb

10

City

Enid
Enid

Louisville
Louisville

Louisville

Next Form
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