
SICPATRACE run a report (all users)
Reports available depend on your role. Reports can have mlters by date or other para-e,
tersx and can be e9ported to e-ail to store locally.
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Go to SICPATRACE web page and login as shown earlier
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Click on the desired report type
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Click on the "hamburger" icon, three parallel lines, to access Olters
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Click on fpen calendar to set a start date
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And then select an end date

;ost reports are date,driveng even i7 a date is not -andatoryx li-itin6 the date ran6e 
searched results in 7aster report results.
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ALter setting other parameters as desired, click on APPYF ;IYTERS
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The report shows on screenx iL an eDport is desired Click on EDcel or P);
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Click on the notiOcation bell when the number icon shows your report is
 ready
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Click on the report you wish to download to your computerx now continue
 using web app or log out
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